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FROM: CHIEF Krygsman          TO:  All Personnel 
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I. POLICY 

All members operating Port Police vehicles are responsible for proper operation and 

maintenance of such vehicles. 

 

II. PROCEDURE  

 

A.  Inspections 

 

1.  Members shall visually inspect the vehicle at the beginning of their duty shift. 

Check for physical damage, loose or missing parts, operation of emergency 

equipment, operation of vehicle equipment and accessory systems, tire inflation, and 

spare tire and other trunk-stored equipment, and cleanliness. 

 

2.  Under-the-hood inspections shall be made each time the vehicle is fueled. 

Check all fluid levels, belts and hoses, and check for fluid leaks and loose or 

missing parts. 

 

3.  At the end of the duty shift, vehicles will be checked for damage and interior 

cleanliness. 

 

B.  Maintenance and Service 

 

1.  Tire pressure will be maintained at 35 psi for all patrol cars, including the spare tire. 

 

2.  Vehicle operators will fill fuel tanks at the end of their shift if the tank is less than 

one-half full. 

 

3.  Engine oil, brake fluid, and other under-the-hood fluids can be obtained at the 

Machine Shop.  If night and weekend shift members are unable to locate needed fluids, 

or are unsure that the proper fluids are available, an Equipment Repair Request form 

will be submitted by the member discovering the problem.  The required service will be 

obtained by Day Shift personnel.  If necessary, the vehicle will be taken out of service 

until the needed service is done. 

 

4.  Excessive consumption of oil, transmission fluid, brake fluid, etc., should be 

written up. 
 
 

C.  Discrepancies and Reports 
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1.  Members finding previously unreported damage on a vehicle during beginning of 

shift inspections will note such on their Daily Report.  If a vehicle or its 

radios/emergency equipment is found in need of repair, and the repairs are not available 

in a reasonable time during the shift, a Repair Request will be submitted. 

 

2.  If a member damages a vehicle during the course of duty, another member of the 

shift will investigate the matter and submit an Injury/Damage Report.   Any damage 

will be reported. 

 

3.  Serious vehicle malfunctions discovered during inspections or during use which 

present a hazard to the vehicle or the driver will be cause for "grounding” the vehicle 

until repairs are made.   A Repair Request will be completed and a note placed on the 

key hook for the specific unit explaining that the vehicle is out of service. 

 


